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TRACK & EQUIPMENT BOOKING FORM
To be completed for all bookings

Organisation, Name of Booking Party __________________________________________________________
Contact Name of Booker _________________________E mail ______________________________________

Contact Number _______________________________ Mobile _____________________________________

Description of Event/Sports Day/Charity event/Run _______________________________________________
Date (s) and Time (s) of Bookings ______________________________________________________________
Please state Number of Hours Booked 
A. Exclusive _______________ B. Non Exclusive ________________

Additional Staff and Hours required        A.  No. of Staff ___________     B. Total No. of Hours _____________
Please select how you wish to pay for the above bookings: Option 1

1 
Cash/cheque upon arrival at the Track Office

2
Invoice to the Organisation (please complete below)

3.
Credit Card Payment phone Athletics NI- 02890602707
Option 2 – Invoice details:
Name of Person/Department to be invoiced ___________________________________________________________

Address of above _________________________________________________________________________________

Post Code _____________________________

Email address (if you prefer to receive invoice by email) _________ _________________________________________

Purchase Order Number (if applicable) _____________________________ ___________________________________

Declaration:

I agree, with authority on behalf of the booking organisation, to the following:

I have read the Tariffs section on http://www.marypeterstrack.com/memberships-and-tariffs and agree to payment of all charges, including any set-up and take-down as detailed, additional staffing, cleaning or litter picking costs. Please note there is an additional cost for Floodlighting. All invoice terms are maximum 30 days from date of invoice, payment will be received by Athletics (NI) Ltd on or before that date. Payment can be made by cash, cheque, credit card or BACS, sent to the office/account detailed on the invoice

Signed (name) _______________________________
on behalf of (organisation) ____________________________

Date _____________________

         www.marypeterstrack.com
EQUIPMENT REQUEST FOR BOOKINGS & EVENTS
 Exclusive bookings are a minimum of 2 hours for all Competitions, Events/Sports Days
	Title and Description of Event/Booking
	

	Date of Booking
	

	Is Booking Exclusive Use or Shared Use?
	

	Name of Organisation
	

	Person in Charge on the day
	

	Contact Address
	

	Telephone Number/Mobile
	

	Email Address
	

	Equipment set-up to be completed by (time)
	

	Estimated Time Event is due to end (time)
	










Declaration:

I have read, and agree to on behalf of the booking organisation, the terms of hire (available here http://www.marypeterstrack.com/memberships-and-tariffs or by post by request).  I acknowledge that it is the responsibility of the booking party to arrange all proper first aid cover, event officials, insurance, and any other event-specific services other than provision of the track and its equipment & staff. 

Signed (name) ________________________________
on behalf of (organisation) ____________________________

Date _____________

Equipment sign-out (on the day of your event)

        CUSTOMER






STAFF

        SIGNED OUT:




                            CONFIRMED:



    
        SIGNED IN:
             


                           
                            CONFIRMED:






















NUMBER OF PARTICIPANTS


Total Number of Participants�
�
�
Breakdown – Male/ Female (aged over 18)�
/�
�
Breakdown – U18 Males/ U18 Females�
/�
�
Coaches/Teachers�
Male ________/ Female __________�
�






TRACK EVENTS


Item�
Number Available�
Number Required�
�
Starting Blocks�
16�
�
�
Competition Hurdles (specify distances)�
�
�
�
Lap Bell/ Recorder�
1�
�
�
Relay Batons�
8�
�
�
Steeplechase�
5�
�
�






JUMPS


Item�
Number Available�
Number Required�
�
High Jump Beds�
1�
�
�
Pole Vault  - Additional Staffing Costs�
1�
�
�
Long Jump/ Triple Jump Pits                      (Specify use for pit & number required)�
4�
�
�
Jump Boards�
4�
�
�
Brushes�
5�
�
�
Rakes�
5�
�
�
Run-Up Markers�
23�
�
�
Rollers/plasticine�
2�
�
�






P.A. SYSTEM  REQUIRED			         						  YES / NO


IPOD Dock + CD player /wireless mic available





FIELD EVENTS





Item�
Weight�
No. Available�
No. Required�
�
Item�
Weight�
No. Available�
No. Required�
�
Shot�
2.72kg�
5�
�
�
Discus�
0.75kg�
3�
�
�
�
3.00kg�
5�
�
�
�
1kg�
5�
�
�
�
3.25kg�
4�
�
�
�
1.25kg�
5�
�
�
�
4.00kg�
5�
�
�
�
1.5kg�
5�
�
�
�
5.00kg�
5�
�
�
�
1.75kg�
5�
�
�
�
6.00kg�
5�
�
�
�
2kg�
5�
�
�
�
7.26kg�
5�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
Javelin�
400g�
5�
�
�
Hammer�
2.5kg�
3�
�
�
�
500g�
5�
�
�
�
3kg�
5�
�
�
�
600g�
5�
�
�
�
4kg�
5�
�
�
�
700g�
5�
�
�
�
5kg�
5�
�
�
�
800g�
5�
�
�
�
6kg�
5�
�
�
�
�
�
�
�
�
7.26kg�
5�
�
�



WARNING HORNS: (No. Available = 3)			





FLAGS:	Red/ White (20)	 		  Green (4)		   Yellow (6)		





MEASURING TAPES:	20m (5)  	         30m (5)  		       50m (5)  		  100m (5) 		





N.B. LONG JUMP TAPES WILL BE CHARGED AT COST IF THEY ARE DAMAGED 


 SCHOOL EVENTS MUST BRING THEIR OWN TAPE MEASURES








TIMING & SCORING EQUIPMENT


Wind gauges	(2)				Time Elapsed Clocks	(4) 		


Scoreboards	(5)				Photo finish Equipment (1 � ___________ Additional Charge











ANCILLARY FACILITIES REQUIRED - any additional costs applicable can be found on � HYPERLINK "http://www.marypeterstrack.com/memberships-and-tariffs" �http://www.marypeterstrack.com/memberships-and-tariffs�





PHOTO FINISH/ PRESS ROOM		                         	YES / NO





LES JONES FUNCTION ROOM 				YES / NO			KITCHEN 	YES/NO





EXTRA FLOODLIGHT USAGE 				YES / NO





START AND FINISH GANTRY				YES/NO


N.B. We can organize First Aid Cover/Portaloo’s/Sports Massage/Catering and cleaning/litter picking on request at an additional cost:


				


							


           





ADDITIONAL INFORMATION: DESCRIPTION OF EVENT AND ANY EXTRA REQUIREMENTS








1

